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Dear  Fellow  Taxpayer: 


'  (LAX CTy\ 


Lackawanna  County,  like  many  other  counties  throughout  the  Commonwealth  of 
Pennsylvania,  has  a  relatively  simple  personal  property  tax.  The  rate  is  a 
flat  4  mills  of  the  January  1,  1986  value  of  certain  intangible  personal 
property.  This  amounts  to  a  tax  of  $4  per  $1,000.00  valuations. 


We  have  some  tips  to  further  simplify  preparation  of  your  tax  return: 
1.  Use  the  table  of  contents  to  aid  you  in  finding  the  necessary 
information  to  file  your  return. 


2.  If  you  are  in  doubt  on  an  issue,  get  help.  If  you  choose  not  to  get 

private  taxpayer  assistance,  you  can  call  or  visit  the  Personal 

Property  Tax  Office  in  the  County  Office  Building. 

3.  Prepare  your  tax  return  early.  It's  harder  to  get  help  or  replace 
missing  tax  records  at  the  last  minute.  And  that  last  minute  rush 
may  result  in  a  penalty  if  the  return  is  filed  late. 

4.  Double  check  your  return.  Beware  of  the  most  common  filing  errors: 

math  mistakes  and  failure  to  provide  accurate  zip  codes  and  social 

security  numbers. 


Be  sure  to  report  the  value  of  all  intangible  property  subject  to  the 
personal  property  tax.  The  Personal  Property  Tax  Office  has  obtained 
information  concerning  taxpayer (s)  reporting  of  taxable  dividends  and  interest 
income  from  the  Pennsylvania  Department  of  Revenue,  Bureau  of  Examination. 


Our  willingness  to  pay  our  fair  share  of  taxes  has  made  our  nation  strong. 
Lackawanna  County  uses  property  tax  revenues  to  support  many  vital  services 
including  public  transportation;  programs  for  children  and  youth,  the  elderly, 
the  handicapped  and  homebound;  emergency  communications;  public  parks  and 
recreation  and  others.  These  taxes,  in  short,  help  to  make  Lackawanna  County  a 
better  place  in  which  to  live. 


Sincerely , 

(ZJWuZjx. 

James  J.  Beahar. ,  Director 
Personal  Property  Tax 
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Respectfully, 

WILUAM  G.  KAUFMAN  ,  Cashier 


SAVE  THIS  RECEIPT  UNTIL  PACKAGE  IS  ACCOUNTED  FOR 


Susan  B.  Stephens 
11  Park  Place 

Carbondale,  Pennsylvania  18407 
717-282-2928 


CAREER  To  secure  a  challenging  position  with  progressive  opportunities 

OBJECTIVE  in  the  Marketing/Management  field  with  a  company  where  ray  skills 

“  can  be  effectively  utilized  to  our  mutual  benefit 


EDUCATION 


EXPERIENCE 


HONORS  AND 
ACTIVITIES 


REFERENCES 


Northeast  Institute  of  Education,  Scranton.  Pennsylvania 
Associate  Degree  in  Specialized  Business 
Major  Courses:  Typing  1,  Oral  Communications,  Marketing, 

Employee  Payroll  and  Taxes,  Management  Operations,  and 
Data  Processing,  Public  Relations,  Personnel  Management 
Office  Procedures,  Advertising  In  The  Market  Place, 
Phsychology,  Micro  and  Macro  Economics,  Marketing  Principles 
and  Travel  and  Tourism  Courses 

Sunset  Tours,  Incorporated.  Los  Angeles,  California 
Title:  Director  of  Domestic  Tours 
Responsibilities:  Made  travel  arrangements  and  took  care  of 
office  when  employer  was  out  of  town  on  business 

Pet  Vet  Hospital.  Tarzana.  California 
Title:  Operations  Assistant 

Responsibilities:  Compiled  Anocom  Filing  System  from  old  filing 
system,  answered  phones,  billings,  took  care  of  customer 

relations 

A.  Professional  Answering  Service,  Los  Angeles,  California 
Title:  Business  Assistant 

Responsibilities:  Answered  phones,  took  messages,  monthly 

billings,  and  took  care  of  general  office  needs 

Fundraiser,  Special  Olympics  and  UNIC0 
Fundraiser,  Steamtown  U.S. A.  Projects 

Feature  Editor,  Northeast  Institute  of  Education  Bottom  Line 

Board  of  Directors,  Carbondale  Historical  Society 

Member,  Lackawanna  County  Culture  Commission 

Member,  Carbondale  Shade  Tree  Commission 

Member,  to  restore  Civil  War  Monument,  Carbondale 

Activily  Involved  In  the  local  Political  Scene  In  1983  campaign 

for  Charlotte  Moro  for  Mayor  and  Corcoran-Alberiggi ,  County 

Commissioners  race 

Chairperson,  Carbondale  Main  Street  Flag  Committee 
Chairperson,  S.O.R.T.  (Save  our  Railroad  Tracks) 

Time  Magazine  Award  1962  (Current  Events) 


Available  upon  request 
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